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Customer Guide:   
Uploading Documents into a Contractor’s Account  
  

 At the contractor’s portal:  http://webpermit.mecklenburgcountync.gov … 
 

     
 

 Select the CONTRACTORS tab and then  
LOG IN 
 

 

 

 

 
 

 

 

 

  
 

 

http://webpermit.mecklenburgcountync.gov/


       

  

 

 Select VIEW PERMITS from along the top bar, then MY PERMITS: 

 
 
 
 
 
 
 
  Select the permit where document(s) need to be loaded to. 
 

 

 

 

 

 

 

 About 3/4th of the way down that page, select APPEND. 
 

 
 
 
 Click GET FILE and upload file or document from your desktop, inputting any comments in the COMMENT 
box. 

 
 Scroll to the top or bottom of the page and hit 
SUBMIT.   
 
 
 
 

 
Your documents are now loaded into the PERMIT for inspectors to see and archive. 
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